MooUL RINCKAS ELEARNING

PENILAIAN SECARA ATAS TALIAN
POLITEKNIK MERSING

EDISI PENSYARAH

&

MICROSOFT TEAMS



Copyright ©2021

All rights reserved. No part of this publication may be reproduced, distributed, or transmitted
in any form or by any means, including photocopying, recording, or other electronic or
mechanical methods, without the prior written permission of the publisher, except in the case
of brief quotations embodied in critical reviews and certain other non-commercial uses
permitted by copyright law. For permission requests, write to the publisher, addressed
“Attention: Permission Coordinator,” at the address below.

Politeknik Mersing

Jalan Nitar,

86800 Mersing

Johor Darul Ta’zim

Telephone : 07-7980001

Fax : 07-7980002

Website : http://www.pmj.edu.my

Printed in Malaysia
First Printing, 2021
elSBN : 978-967-2904-08-3

Editorial : Masuria Mohd Tahar, Azlina Hamdan, Suhana Ismail,
Nuraini binti Mohd Rashid, Mas Ayu Mohd Avriff,

Lily Suraiya Ramely, Faizah Eskak, Hanini Yusoff

Graphic Designer : Mas Ayu Mohd Ariff



MODUL RINGKAS E-LEARNING SIRI 1

KANDUNGAN

JAWATANKUASA. ....coeeciintitiiiiiiiereeeieieaaiiiie s eeesssassstie st eetssssssssstetetteessssssssssseetessssssssnsssseesssnsssssnnsns 2
PENGENALAN .....couiiiiiitiiiiiiicietetiiiaeatise e s eeesaaasssiessseeessssssssssssteesssssssssssteessssssssssssseeessssssssssssseasnas 3
L0 -3 |3 3
1.1 CARALOGIN MICROSOFT TEAMS MENGGUNAKAN WEB BROWSER.........cccorrirmmmmeiniiiinninineeeennns 4
1.2 CARAINSTALLASI KE TELEFON PINTAR (ANDROID) DARI GOOGE PLAY .......ccovvuueiiiirnnneinissuneenscssnnnes 7
1.3 CARA MENGHASILKAN TEAMS......ccouuiiiiiiiiiiieeiininienerseeeessss s sssssaaessers e sessnaasssssssssssssnssssssssssnes 9
1.4 CARA MENJEMPUT PELAJAR/PENSYARAH ........eeiririiiitiiiitiiiineinseessssesssssesssssesssssesssssesssssesssnns 10
1.4.1 CARAINVITE DENGAN ADD MEMBER ..........coiitiimmmmnnniiiiiiinineeieinnsennnseesensssssssssssss sssssees 10
1.4.2 CARAINVITE MENGGUNKAN KOD ......ccocoiiiiimimmenniiiniiiiiineeeiiniisnnseaessnsessnsssssssssesenee 11
1.4.3 CARA INVITE MENGGUNAKAN LINK ....cccuuiiiiiiiiiiiiiniiiiiieesninnnennnneaeessnsssssssseaesssssssesenees 14

1.5 FUNGSI DALAM PLATFORM TEAMS .......ciiiiiiireeeiiiiniiiiiineeeiiinsissnssnaasssisssssnsssssssssssssssssnsssssssssee 14
1.6 CARA MEWUJUDKAN PLATFORM TUGASAN (ASSIGNMENT) ....uuuuerereeriiiiissssnnnneeeniiisesssssseneeesnns 18
1.7 CARA MEMUATNAIK SOALAN TUGASAN (ASSIGNMENT)......cccovsvummreeriiiicissssnnneeessiissssssssssessssns 20
1.8 CARA PENETAPAN TEMPOH MASA TUGASAN (ASSIGNMENT) ....cceerreeriiiiiiiiniennneeeniiiiesssnnnnereeennns 22
1.9 KEMASKINI/PEMBETULAN PENETAPAN PADA PENILAIAN ........cccooiimiiriirieieieieeeieere st 25
1.10 CARA MENGHASILKAN PERJUMPAAN (MEETING) UNTUK TEAM DAN KELAS ....cuvvuneereeeessissssssansnneeees 27
1.10.1 PENYELARASAN MESYUARAT SECARA (MEETING ONLINE) DAN (SCHEDULE MEETING)...... 27
1.10.2 PENYELARASAN RAKAMAN MESYUARAT (MEETING ONLINE) .....cccovvumreeeeriiiiisssnnnneenennnes 31

1.11 CARA MUAT TURUN KEHADIRAN (DOWNLOAD ATTENDANCE).....ccccettiieinsnunneeeersisscssssnnnnnenesnnes 31
1.12 CARA MUAT TURUN JAWAPAN SECARA PUKAL.....ccietttmmuetiiiiiiiiiiiinniiiinieninensassiisnneessssssssssenen 33
1.13 CARA MENANDA JAWAPAN PELAJAR SECARA DIGITAL.......cccoirtiimmmmnnniiiiiiiinnieeniiinieeiesnsesse. 39
1.13.1 PERISIAN WONDERSHARE PDFELEMENT .......ccvvemuereiiiiiiiinienecnnnnsnnnnaaasssnsssenssssssssnnn 39
1.13.2 PERISIAN ANNOTATE TOOLS YANG LAIN ......ccoveueeiiiiiiiiiiiiiisiinnenenneeeessnn s s s 45

1|Page




MODUL RINGKAS E-LEARNING SIRI 1

JAWATANKUASA

MODUL RINGKAS E-LEARNING SIRI 1, POLITEKNIK MERSING

Penaung:
Hilmun Mohamed

Penasihat:
Mohamad Yusof Bin Sulaiman

Editor:
Masuria Mohd Tahar, Azlina Hamdan, Suhana Ismail,
Nuraini binti Mohd Rashid, Mas Ayu Mohd Ariff, Lily Suraiya Ramely

Pereka & Penyusun Grafik:
Mas Ayu Mohd Ariff

Percetakan dan Penerbitan ISBN :
Faizah Eskak, Hanini Yusoff

2|Page
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PENGENALAN

Modul Ringkas E-Learning Siri 1 ini disediakan bagi menyediakan langkah-langkah mudah
dalam melaksanakan penilaian alternatif secara atas talian bagi menggantikan
peperiksaan akhir semester. Selain daripada itu, modul ini juga boleh digunapakai oleh
pensyarah dan pelajar yang ingin menjalankan penilaian lain seperti kuiz dan ujian secara
atas talian.

Melalui modul ini, pensyarah dan pelajar akan mendapatkan maklumat yang jelas
berkenaan dengan penggunaan Microsof Teams bermula dengan pendaftaran akaun
sehingga proses pensyarah menanda skrip jawapan pelajar.

OBJEKTIF

Modul Ringkas E-Learning Siri 1 ini disediakan bagi mencapai objektif berikut:

1.0 Menjadi rujukan kepada pensyarah dan pelajar dalam melaksanakan Penilaian
Alternatif.

2.0 Membantu pengurusan perlaksanaan Penilaian Alternatif secara atas talian.
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MODUL 1: PENILAIAN SECARA ATAS TALIAN (PENSYARAH)

1.1 CARA LOGIN MICROSOFT TEAMS MENGGUNAKAN WEB BROWSER

1. Login ke akaun M365 di pautan office.com dengan menggunakan akaun institusi masing-
masing.

2. Misalnya: (Katanama:masuria@pmj.edu.my/ 25DDT18F1234@pmj.edu.my (bagi
pelajar), katalaluan: (diberi oleh Institusi masing-masing). Jika terlupa boleh klik Forgot
Password.

Follow Office jy § W (©) B4

What's new Microsoft Store Education Enterprise Developer Company

Rajah 1: Paparan Office.com
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@ Outlook X ! Microsaft X Shared w X S WEBINAR X m Signintc X (@ Google A X

online.com/common/oauth2/authorize?client_id=4 0 2direct_uri=ht

B Microsoft

It looks as if this email is used with more than one
account from Microsoft. Which one do you want to
use?

¥ Work or school account
Created by your IT department
masuria@pmj.edu.my

Personal account

R Created by you

masuria@pmj.edu.my

Tired of seeing this? Rename your personal Microsoft
account,

Sign in with another account

Rajah 2: Paparan Office.com

B3 Microsoft
< masuria@pmj.edu.my

Enter password

Forgotten my password

Rajah 3: Paparan Office.com

5|Page
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3. Selepas login ke akaun M365, paparan seterusnya adalah semua aplikasi M365 yang boleh
diakses melalui akaun ini.

3 Office 365

Good morning

Start new Outlook
Class
Notebook All apps
Recommended

B Search

e & E @

OneDrive Word Excel PowerPoint

Q
Inslall Office
Office 365 apps
u ‘ o Includes Outlook, OneDrive for Business,
Word, Excel, PowerPoint, and more.
GneNote ShagPoint Other install options
>

Rajah 4 : Install Office Apps di PC.

Install
Aplikasi di
Komputer

4. Untuk ke akaun Microsoft Teams, klik pada ikon Teams. Boleh muatturun (download) aplikasi

ke PC atau pun menggunakan web browser.

Office 365

Good evening

+ &R

Start new Outlook
5
Class S

Notebook ey

£ search
-
QOneDrive Word Excel
=
Farms All apps

PowerPoint

OneNote

@ & @® D

SharePoint

Install Office -~

)

Teams

Klik Guna
Aplikasi
Teams di
Browser

Rajah 5 : Teams Apps di Web Browser
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1.2 CARA INSTALLASI KE TELEFON PINTAR (ANDROID) DARI GOOGE PLAY

MODUL RINGKAS E-LEARNING SIRI 1

5. Jika menggunakan telefon pintar OS Android/IOS, anda perlu muat turun daripada Google
Play/Apps Store aplikasi Microsoft Teams ini. Paparan daripada telefon pintar untuk aplikasi
Microsoft Teams download dari Google Play seperti gambar dibawah:

07: 11+

Q. microsoft teams

. i' Microsoft Teams

g Microsoft SharePoint

<

N |

e
i

{11l CELCOM Stay Safe Stay C.. 9:45pm @

< Q

Microsoft Corporation

i. Microsoft Teams

UninSta“ “

What's new « >

Last updated 11 Jun 2020

Access files, org charts, and other features from
"More" in the bottom bar of the app
Invite people t...

Rate this app

Tell others what you think

DA SIS * S * S * G *

Write a review
Developer contact A4

VA maimbhié alea il =Y

Rajah 6 : Teams Apps di Google Play & Apps

7|Page
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6. Ini adalah paparan utama Microsoft Team dalam domain institusi. Jika anda di jemput oleh
institusi luar paparan mungkin ianya sedikit berbeza.

(] Search for or type a command s
Teams v @ &' Join or create team
© © ©
DFS4013 Cyber Law DFT5013-DDT3IS1 DFT5013-DDT3NW1 Webinar E-Learning PMJ

Rajah 7 : Teams Apps

i.  Login domain bergantung kepada berapa akaun anda mengikutinya menggunakan
satu id yang sama seperti (Rajah 7).

ii.  Jika hanya satu domain, tiada lagi mengikuti domain yang lain paparan mungkin
tidak seperti ini (Rajah 8).

"

1 » B
- M) Webinar E-Leaming PM) Elearning UIDM PM) JTMK op:g’us!%?;cé?fg:m
L8

d

H @O o

MESYUARAT
MIE PENGURUSAN PM) Webinar PMBS

Rajah 8 : Hasilkan Teams
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1.3 CARA MENGHASILKAN TEAMS

1. EMPAT (4) jenis Teams. Boleh pilih, butang Class, PLC, Staff or Others.
Bagi tujuan Digital Exam PAILT JUN 2020 ini, Pensyarah perlu memilih jenis Teams Class.

& Microsoft Teams Edt  Vie

Select a team type I( = i1
L
& g -
1 1 I
Professional Learning
Community (PLC)
R s Class
CHSCUSSIONS, GICRIp [ OpTE

asssgnments

Rajah 9 : Paparan pilihan Teams

2. Klik ikon Class > akan keluar paparan seperti di bawah:

i) Sila masukkan Nama Teams mengikut nama Kelas dan Kursus masing-masing :
Contohnya: PAIt DDT 4 NW1 DFN 6033 serta deskripsi: Sesi Jun 2020 atau
Nama Pensyarah: MASURIA BINTI MOHD TAHAR

Create your team

Teachers are owners of class teams and students participate as members. Each class team allows you ta
create assignments and quizzes, record student feedback, and give your students a private space for
notes in Class Notebook.

Name

Masukkan
Nama:

Description (optional) Dan
SESI JUN 2020 (OPEN SOURCE SERVER ADMINISTRATION) Deskripsi

Nama Pensyarah: MASURIA BINTI MOHD TAHAR >
(pilihan)

©

PAILT DDT 4 NW1 DFN 6033

Create a team using an existing team as a template

Cancel m

Rajah 10 : Paparan pilihan Class
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1.4 CARA MENJEMPUT(INVITE) PELAJAR/PENSYARAH

1.4.1 CARA INVITE DENGAN ADD MEMBER
i.) Klik [...] dan klik Add member

< All teams (L8 General posts F

PAILT DDT 4 NW1 DFN ... -

@ Manage team

| <& Add member

¢ Edit team

General

@ Get link to team

<J Manage tags

il Delete the team

Rajah 11: Add member

Add people to "PAILT DDT 4 NW1 DFN 6033"

Students _ Teachers

Insert
email

2 25DDT18F2061 x 2 25DDT18F2065 x

Start typing a name to choose a group, distribution list or person at your school

Rajah 12 : Masukkan email
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i) Masukkan No.Pendaftaran Pelajar dan Pensyarah bagi PAIt Sesi Jun
2020.
ii) Klik Add dan Close.

1.4.2 CARA INVITE MENGGUNAKAN KOD

i.  Klik butang Join or create team.
ii. Kemudian, klik pada tanda (...) bagi melihat setting Team. Kemudian klik pada
Manage team

& Microsoft Teams FEdit View Window Help D& AB 0O @® ThuB8:03AM Q. @

3 FE W D

[z . Search

Your status is set to focusing. You'll only get notifications for urgent messages and from your priority cantacts. Change settings. Join atau
Create
Teams

.o
’

OPEN SOURCE SERVER
ADMINISTRATION

PMJ Webinar E-Learning PMJ Elearning UIDM PMJ JTMK

MESYUARAT 3
MIE PENGURUSAN PMJ Webinar PMBS

Hidden teams

Rajah 13 : Join or create teams
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< All teams

General

PAILT DDT 4 NW1 w Search for members Q
I ] Manage team I

MODUL RINGKAS E-LEARNING SIRI 1

< > Q search

ﬂ PAILT DDT 4 NW1 DFN 6033 -

SESI JUN 2020 (OPEN SOURCE SERVER ADMINISTRATION) Nama Pensyarah: MASURIA BINTI MOHD TAHAR

Members  Pending Requests Channels Settings  Analytics  Apps

Klik pada
tiga titik
ini (...)

& Add channel Title Lacation Tags (D

£ Add member

€ Leave the team \MDAN
# Editteam

e H. PPPT
@ Get link to team IOHD TAHAR
& Manage tags

Tail
@) Delete the team

uests (22)

Rajah 14 : Setting di Teams

iii. Pada Tab setting Team, untuk menghasilkan Team Code. Kemudian klik pada Generate.

< All teams

General

PAILT DDT 4 NW1 DFN 6033

Klik
“Generate”

Q_ search
B oonanmnomenss e
Members ~Pending Requests Channels ~Settings  Analytics  Apps
* Team theme Pick a theme
» Member permissions Enable channel creation, adding apps and more
» Guest permissions Enable channel creation
» @mentions Choose who can use @team and @channel mentions
+ Team code Share this code so people can join the team directly - you won't get join requests
)
le ta join with a team code
»  Fun stuff Allow emoji, memes, GIFs or stickers
» OneNote Class Noteboolk Manage notebook sections and preferences
» Tags Choose who can manage tags

Rajah 15 : Generate Team Code

iv. Klik Copy bagi menyalin Team Code. Kemudian anda boleh memberinya kepada pelajar
melalui alat hubungan media elektronik atau MedSoc seperti Whatapp, Telegram dan

sebagainya.
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< All teams

PAILT DDT 4 NW1 DFN 6033

General

Klik “Copy”
untuk
menyalin
Kod

MODUL RINGKAS E-LEARNING SIRI 1

Q search
PAILT DDT 4 NW1 DFN 6033 -
SESI JUN 2020 (OPEN SOURCE SERVER ADMINISTRATION) Nama Pensyarah: MASURIA BINTI MOHD TAHAR
Members Pending Requests Channels  Settings  Analytics Apps
* Team theme Pick a theme

»  Member permissions

Guest permissions Enable char

Enable channel creation, adding apps and more

nnel creation

» @mentions Choose who can use @team and @channel mentions

v Team code Share this code so people can join the team directly — you won't get join requests
ff3crbi
o Fullscreen O Reset [ Remove % Copy
Note: Guests won't be able to join with a team code

» Fun stuff Allow emaji, memes, GIFs or stickers

OneNote Class Notebook Manage no

Tags

Choose who can manage tags

tebook sections and preferences

Rajah 16 : Invite Kod di Teams

2. Masukkan kod di atas tadi pada ruangan seperti Rajah 17 dibawah.

< Back

Join or create a team

Pilih Join [
Teams
dengan

menampal
masuk

kod yang
diberikan
sebelum ini

@  Microsoft Teams Edit View Window Help

Q Search

) £} Thu8:03 AM

Your status is set o fox

&
Join a team with a code

Enter code

Rajah 17 : Join a Teams with a code
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1.4.3 CARA /NVITEDENGAN LINK

i Klik[...]
ii.  Kemudian, klik pada “Get Link to team”.

Q Search

MODUL RINGKAS E-LEARNING SIRI 1

< All teams °N General

PAILT DDT 4 NW1 DFN 693

Posts Files Class Notebook Assignments

23] Manage team Wel
General
% Add channel
i. Klik pada tiga &' Add member
titik ini ("') R Leave the team
- Edit team
ii. Klik pada = |
. ii @ Get link to team
“Get Link to . e ¢
team”. ¢/ Manage tags
@ Delete the team Uplo

Rajah 18 : Get link to Team

1.5 FUNGSI DALAM PLATFORM TEAMS

Terdapat TUJUH (7) ikon pada paparan utama jika akaun anda dibawah domain institusi
pendidikan. Jika anda menggunakan akaun peribadi, icon untuk Assignment tiada dalam

features Microsoft Teams.

DFS4013 Cyber Law DFT5013-DDT3IS1

A

MIE

DFT5013-DDT3NW1

Webinar E-Learning PMJ

Rajah 19 : Teams Apps
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3. Apabila klik pada Activity, ruangan ini adalah aktiviti yang telah dilaksanakan di dalam Teams
seperti Add members dan Assignment.

i
A

Mo requests right now. When people ask to
Jjoin your team, they'll show up here.

Rajah 20 : Activity

4. Pada ruangan chat, merupakan ruang untuk personal message dengan ahli yang lain.

Search or type a command
Chat Racant Cortacts W ) Cisco Webex Meetings chat Webex About
I = Bl By using Cisco Webex Meetings, you agree to the Terms of use and Privacy stotement.
* Cisco Webex Mestings BT
S You've entered an command, Type help fu.
oic - Q@
u jadl the presantaticon?

t can help you start snd join Webex Mestings. For the best sxperience

5 t your team’s Webesx site URL by typing the following command in any
Micrasoft Toams channe!

@Cisce Wabax Mestings site [Webex site URL]
For example, if your Webex site is

teamsite.webexcom, you should type @Cisco Webex Mectings
site

ite. webex.corm

Fer cemmands, type help. If you don't have a Cizce Webex Meefings host account
got

bex.com 10 Sign up for an account 107 you OF your Company.

Yoot

@ vebinar knss 4 PaK21 v SKPMGE 325

' 25DDT18F1122 215
Vems: hibtgsss/ uma. rnicr osoloe g%3as.

gsapac]dwenex.comyjoin/m|

Cisco Webex Meet)
Simple, modem video
the global workforce. |

mestingzapacidwe]

atings /17

@ B0 INValid Commanda,

Type help Tor SUDDOTted commands.

Rajah 21 : Chat
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5. Ruangan Assignment pula akan memaparkan tugasan yang kita hendak buat berdasarkan

kumpulan Teams yang telah sedia ada.

Search or type 3 command

Choose a class

Search classas

ﬂ DFN 8033 -Opens Source Server Administration
DF54013 Cyber Law
(Bl DFT5013-DDT3I51
ﬂ DFT5013-DDT3NWA
m MIE

Rajah 22 : Assignment

6. Paparan Calendar adalah digunakan untuk setup meeting dan lain-lain lagi.

Sesrch or type 3 command pmjed.
(LR Calendar S Meet now
[ Today < > June 2020 - July 2020

29 30 01 02 03

Rajah 23 : Calendar
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7. Paparan Call digunakan untuk membuat panggilan kepada individu dan sebagainya.

Make a call

MODUL RINGKAS E-LEARNING SIRI 1

Speed dial

Add some contacts and give them a call

Rajah 24 : Call

8. Paparan Files, adalah ruangan untuk import files yang disimpan sama ada dalam one drive,
google drive atau pun di dalam share point.

Files

Veews

Search or type a command

(0} Recent P e dified
G Microsoft Teams o JADUAL CPCM.docx 2h ago
4 Downloads
o2 AZANLppDc 2h ago
om Rnd2020 Sh age
m RESEARCH 2020 - AZLINA _ SUHANA Sh ago
l [+[] im'posibble Notebook &h ago
-] Modul Teams.docx Yesterday
[ | eXECUTIVE SUMMARY template.docx 628
] eXECUTIVE SUMMARY .docx 2%
o PEMBIAGUASN Sistem the castrodocx /25,20
(] swhana @ pmj.edu.my 6124120

Rajah 25 : Files
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1.6 CARA MEWUJUDKAN PLATFORM TUGASAN (ASSIGNMENT)

1. Klik pada Teams yang telah dihasilkan untuk Penilaian. Klik tab Assignment

a .
= < All teams General Fosts Files Class Notebookl| Assignmentsf Grades +

Welcome to Assignments

Rajah 26 : Tab Assignment
2. Klik pada create.

l [}
{

Don't you just love a blank slate?
Create your first assignment here.

Rajah 27 : Create
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MODUL RINGKAS E-LEARNING SIRI 1

3. Apabila klik create, akan ada 3 pilihan. Maka pilih Assignment untuk menghasilkan tugasan yang baru. P
aparan akan seperti Rajah 28.

Assignment
Quiz

From existing

Don't you just love a blank slate?
Create your first assignment here.

4. Isi maklumat seperti yang diperlukan mengikut kesesuaian penilaian masing-masing.

Rajah 28 : Create Assignments

n General Posts Files Class Notebook Assignments Grades

New assignment

Discard

Save

Don't a: tuden I3 ture, Edit ) ‘
& 11:59 PM
B Post assignment notificatio this channel: General Edit
Rajah 29 : Create Assignments

Perlu klik
Save

Atau
Discard
untuk
cancel
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Perlu klik
Add
resources

Untuk
muatnaik
pilih dan
muatnaik

tugasan

MODUL RINGKAS E-LEARNING SIRI 1

1.7 CARA MEMUATNAIK SOALAN TUGASAN (ASSIGNMENT)

1.

Untuk muatnaik tugasan, klik pada Add Resources di bahagian Instruction.

New assignment

Title (required)
PAIt June 2020

&) Add category

Instructions

Enter instructions

Case Study 1 DFT5013.pdf

&

& Add resources

Points.

No points
@ Add rubric
Assignto

PAIt June 2020

Don't assign to students added to this class in the future, Edit

Date due
Thu, Dec 31, 2020

Assignment will post immediately with late turn-ins allowed. Edit

Settings

E] | Post assignment notifications to this channel: General

(=]} All students
Time due

[ 11:59 PM
Edit

Discard

Save

Rajah 30

: Create Assignments

@ OneDrive Home

W Class Notebook

@  Link

+ New File

25 Teams

@ Upload from this device

The Class Notebook has not been set up yet.

Visit the Class Notebook tab in the general channel to begin set up.

Cancel

Rajah 31 : Paparan pilihan storan (storage)
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2. Paparan seterusnya pada Rajah 31 adalah terdapat 6 pilihan storage fail penilaian yang
disimpan. Boleh pilih dimana anda menyimpan fail penilaian tersebut.Fail penilaian
tersebut hendaklah dalam bentuk pdf seperti arahan unit peperiksaan PMJ. Selesai

memilih, klik button Attach.

OneDrive > PMJ > PnP Jun 2020 > DFT5013

@ Class Notebook (J Tite Modified ¥
@ Link
Rubric E-project Jun 2020.pdf 4 Nov 2020
+  New file
@ e-Usahawan Project.doc 28 Oct 2020
85 Teams
@9 Rubric E-Project.doc 28 Oct 2020
Quiz 2 DFT5013.pdf 21 Sep 2020
o Case Study 1 DFT5013.pdf 21 Sep 2020
B download.jpg 23 Aug 2020
kehadiran DNs7.pdf 16 Aug 2020
SSG DFT5013 Jun 2020.pdf 6 Aug 2020
@ SSG DFT5013 Jun 2020.docx 6 Aug 2020

Upload from this device Cancel m

Rajah 32 : Paparan selepas memilih fail di storan
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3. Setelah klik butang Attach, fail tersebut akan di muatnaik ke ruangan Add Resources.

Pastikan fail yang betul telah dimuatnaik seperti paparan seterusnya.

New assignment Saved: Dec 30, 223 PM Discard Save

Title (required)
PAlt June 2020

{J Add category

Instructions

Enter instructions

Case Study 1 DFT5013.pdf

"]

(% Add resources

Points
No points
@ Add rubric
Assign to
PAIt June 2020 h All students

Don't assign to students added to this class in the future, Edit

Rajah 33 : Paparan selepas fail dimuatnaik
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1.8 CARA PENETAPAN TEMPOH MASA TUGASAN (ASSIGNMENT)

1. Pilih pada Date Due, klik pada Edit bahagian bawah paparan tersebut.

New assignment Saved: Dec 30 223 PM Discard Save

Title (required]

PAIt June 2020

() Add category
Instructions

Enter instructions

Case Study 1 DFTS013.pdf
& dd resources
Points
No points
EH Add rubric
Assign to

PAIt June 2020 (=} All students

Don't assign to students added to this class in the future. Edit
Date due Time due

Thu, Dec 31, 2020 5 11:59 PM ©]
Assignment will post immediately with late turn-ins allowed. Edit
Settings

B | Post assignment notifications to this channel: General Edit

Rajah 34 : Paparan untuk penetapan masa penilaian
2. Klik Schedule, Due Date dan Close Date. Isikan Tarikh dan masa penilaian. Setelah

selesai klik Done.

Edit assignment timeline

Schedule to assign in the future

Post date Post time

Thu, Dec 31, 2020 [ Type or choose a time ":L'
Due date
Due date Due time

Thu, Dec 31, 2020 [ 11:59 PM '-::L.:'
Close date
Close date Close time

Thu, Dec 31, 2020 (51| 11:59 PM ':::L_:'

Assignment posts immediately and is due on Thursday, December 31 at 11:59 PM. Late turn-ins
allowed.

Cancel

Rajah 35 : Paparan Edit Timeline

Klik Done
setelah
selesai
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3. Setelah selesai menyemak maklumat penilaian, klik buton Assign. Maka paparan Assigned akan
terhasil di dalam platform Assignment Teams tersebut.

New assignment Saved: Dec 30, 2:23 Ph Discard Save

Title (required)
PAlt June 2020

&7 Add category

Instructions

Enter instructions

Case Study 1 DFTS013.pdf
& Add resources
Points
No points
@ Add rubric
Assign to
PAlt June 2020 o All students O

Don't assign to students added to this class in the future. Edit

Rajah 36 : Paparan setelah selesai pengisian muatnaik penilaian

4. Notifikasi memaklumkan tugasan penilaian akan dipaparkan pada Teams mengikut penetapan masa
yang telah ditetapkan seperti dalam Jadual Penilaian Unit Peperiksaan.

General Posts Files Class Notebook Assignments Grades -+ ' D D Meet

7 All categories

Drafts

Assigned

PAIlt June 2020

Returned

Rajah 37 : Paparan setelah selesai proses muatnaik penilaian.
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1.9 KEMASKINI/PEMBETULAN PENETAPAN PADA PENILAIAN

1. Klik tugasan tersebut.

> Drafts

~ Assigned

PAlt June 2020 0/0 handed in

Due tomorrow at 23:59

> Returned

Rajah 38 : Paparan penilaian

< Back

PAlt June 2020

Due tomorrow at 23:59

Toreturn (0)  Returned (0) Search students Q

Rajah 39 : Paparan dalam tugasan
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2. Klik pada [...] dan Pilih Edit assignment

b

Hide student names

A\

Edit assignment

Student view

® (o

Export to Excel

Rajah 40 :Paparan pilihan untuk kemaskini penilaian

Edit assignment Cancel Delete

Title (required)

PAlt June 2020

) Add category

Instructions

Enter instructions

Case Study 1 DFT5013.pdf
& Add resources
Points

No points

@ Add rubric
Assign to

Don't assign to students added to this class in the future. Edit

Date due Time due

Thu, 31 Dec 2020 23:59 ®

Assignment allows late hand-ins. Edit

Rajah 41 :Paparan penetapan penilaian

3. Kemaskini dan klik button Update. Maka proses muatnaik telah selesai.
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1.10 CARA MENGHASILKAN PERJUMPAAN (MEETING) UNTUK TEAM DAN KELAS

1.10.1 PENYELARASAN MESYUARAT SECARA (MEETING ONLINE) DAN
(SCHEDULE MEETING)

Bagi menyelaras pertemuan kelas secara sejajar (Synchronize), mesyuarat atau latihan secara
dalam talian, pensyarah/pegawai/pengguna boleh menggunakan komponen Meet Now seperti
di rajah dibawah:

pmj.edumy ~ 93}

Mulakan mesyuarat dengan segera
Tambah anggota (members) dan terus
memulakan mesyuarat dengan kadar
segera.

©@ Team 0Ot Meet v @ R0

¢ 4 Meet now

|

Schedule a meeting <:|

Rajah 42 : Meeting

Mulakan mesyuarat dengan
setting masa dan tarikh akan
datang

Boleh menggunakan fungsi
Scheduling Assistant untuk
mencari masa yang sesuai
untuk semua orang menyertai
mesyuarat

i. Klik Meet Now untuk memulakan mesyuarat secara langsung. Anda boleh menjemput
pelajar/peserta lain atau meminta mereka untuk sertai secara terus melalui Channel berkenaan.

Klik Join Now

Room audio

w @D 7 Background filters & Don't use audio

I —

Rajah 43 : Meet Now
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ii. Schedule a meeting adalah fungsi di mana anda akan membuat mesyuarat pada masa akan
datang. Ahli di channel tersebut akan mendapat notifikasi aktiviti jemputan mesyuarat tersebut
dalam kalendar ataupun melalui email.

New Meeting
\ ) Isikan maklumat
(] ew meeting Details  Scheduling Assistant mesyaurat di Details
seperti:
Time zone: (UTC+08:00) Kuala Lumpur, Singapore 1. Nama Mesyuarat
atau Sesi Pertemuan
A Z | KELAS AKAN DATANG (PERJUMPAAN PA)
Teams 2. Ahli: Jemput
& | Add required attendees + Optional seorang atau lebih
anggota untuk sertai
mesyuarat dan
31 Dec 2020 09:00 v i
s — maksima sebanyak
250 orang peserta
31 Dec 2020 09:30 v 30m @  Allday 8P
mesyuarat
3. Date & Time
) Does not repeat v
= 4.Group Team dan
=] PAILT DDT 4 NW1 DFN 6033 > General i ;
juga Channel
®  Add location untuk mencari masa
yang sesuai untuk
= B I U SIY A WA pgmhy LS e semua orang
menyertai
Type details for this new meeting mesyuarat

Rajah 44 : Schedule Meeting

iii.  Manakala Live event adalah fungsi di mana anda akan membuat persidangan secara terus serta

mempunyai 3 modes seperti di Rajah 45.

y X ¢
@ v
Q, Search @‘

Schedule meeting

Live Event

Pengguna di organisasi
dapat menyiarkan
kandungan video dan
mesyuarat /seminar
dalam talian kepada
ramai peserta pada
suatu masa tertentu.
Kemampuan
menampung kapasiti
20k anggota dalam
satu masa.

Eﬂ Today < > December 2020 - January 2021

28 29 30 31

Monday Tuesday Wednesday Thursday Sunday

@ Live event

17:00

Calendar

=

Sila ke pautan ini untuk
lebih terperinci tentang
18:00 Live Event:

http://gg.gg/liveevent
Rajah 45 : Schedule Meeting teams
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New live event
X
a= = 5
. You are setting up a live event
To invite attendees, copy the link once you schedule the live event, and publish it or send it in a
calendar invite. Learn more
Title * Invite people to your event group
Bijak Teams Invite presenters
Location Organiser .
i : Quick Note:
Politeknik Mersing A4 MASURIA MOHD TAHAR
g Producer ~~ .
Start End Organiser boleh pilih
Producer f
30 Dec 2020 22:00 30 Dec 2020 22:30 Erentag mode sebagai
5 Presenter Producer atau
Details riesTine v Presenter
B 7 U S ¥ A WA Paragraph ~ I, <<= =
Provide info about the live event
Quick Note:
Klik Next bagi
coe | HEEEN penetapan
seterusnya.
Rajah 46 : New Live Event
Bijak Teams
QUICk Note: Invite attendees
4 - » To invite attendees, copy the link and share it or send it in a calendar invite.
Invite attendees boleh @ Get attendee link @ Learn more
menjemput dengan
menggunakan fungsi Get
. . . Organi
attendee link dan Klik Join Wadnesday, 30 Decamberi2020 el

22:00-22:30 (30 minutes)
g N MASURIA MOHD TAHAR
untuk sertai Live Event, Politeknik Mersin Producer, Organiser

Klik Chat untuk

. . J Ch
berkomunikasi dengan o

rakan.

X Cancel meeting

Live Event ini boleh
dibatalkan dengan
menekan butang Cancel
Meeting

Live event resources Refresh

Closs “

Rajah 47 : New Live Event
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New live event

Live event permissions

&8 People and groups
Only the specified people and groups can watch the live event.

Org-wide
Everyone in your org can watch the live event. (Sign-in required)

Public
@  The live event will be open to anyone. Use when most of the attendees
are outside your org. (No sign-in required)

Give permission to:

lﬁdci a person or a group

How will you produce your live event?

@® Teams

Recording available to producers and presenters

Recording available to attendees ()

You plan to use Teams to share content from presenters’ webcams and screens.

C—————————

Close Back

Schedule

MODUL RINGKAS E-LEARNING SIRI 1

Live Event Permission

Boleh menggunakan pilih salah
satu jenis permissions seperti:

1. People and Group
2. Org-Wide
3. Public

Sumber Rujukan Lanjut:

https://docs.microsoft.com/en-
us/microsoftteams/teams-live-
events/plan-for-teams-live-
events#who-can-watch-live-
events

Rajah 48 : New Live Event Permission

30 Dec 2020

18:.00 v

30 Dec 2020 18:30 ~

3om @

All day

(3 View my work hours

Wednesday, 30 December 2020

14:00 15:.00

All attendees

~ Required attendees

MASURIA MOHD TAH...
Available

8" Add required attendees
~ Optional attendees

%8"  Add optional attendees

~ Locations

16:00 17:00 18:00 19:00

Mulakan mesyuarat dengan
setting masa dan tarikh
akan datang

Boleh menggunakan fungsi
Scheduling Assistant untuk
mencari masa yang sesuai
untuk semua orang
menyertai mesyuarat

20:00

Rajah 49 : Scheduling Assistant
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1.10.2 PENYELARASAN RAKAMAN MESYUARAT (MEETING ONLINE)

Rakaman kelas bersemuka /mesyuarat secara dalam talian (synchronize) boleh dibuat
pada platform Teams.

Meeting MIE PAILT

o> leave Vv

Quick Notes

Boleh menggunakan
fungsi Start Recording
untuk merakam video.
Selagi meeting masih
berlangsung, video
berada di Microsoft
Stream dan video masih
tidak dapat disiarkan
atau Replay selagi masih
members yang belum
keluar dari Online
Meeting.

Waiting for others to join...

Rajah 50 : Start Recording

1.11 CARA MUAT TURUN KEHADIRAN (DOWNLOAD ATTENDANCE)

Host/Owner boleh memuat turun kehadiran peserta menggunakan fungsi download ini.

Meeting MIE PAILT Quick Notes...

Klik ikon Participants

Kemudian klik pada 3 titik
[...]

AZLINA HAMDAN Untuk pergi kepada

@ o s beberapa pilihan Setting
@ Mas Ayu Mahd Ariff Se pe rtl :
1.Don't allow attendees
@ NURAINI BINTI MOHD RASHID
. to unmute,
@- i 2.Manage permissions
Waiting for others to join... 3. Download attendance
list

Rajah 51 : Download Attendance
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ii. Bagi melihat hasil muat turun anda boleh ke ruangan di paparan Files seperti rajah dibawah. Klik pada

Downloads.

Muat Turun
Kehadiran

Boleh melihat
kehadiran di
downloads dengan
menekan butang
Files .

L Downloads

Cloud storage

@& OneDrive

& Google Drive

+ Add cloud storage

Q search

Type

O &Oo D0 DL D DL D

i Downloads

Name Downloaded ~
meetingAttendancelist (69).csv 4mago
meetingAttendancelist (68).csv 5mago
meetingAttendancelist (67).csv 5mago
meetingAttendancelist (66).csv 18/11/2020
meetingAttendancelist (65).csv 15/11/2020
meetingAttendancelist (64).csv 15/11/2020
meetingAttendancelist (63).csv 05/11/2020
meetingAttendanceList (62).csv 05/11/2020
meetingAttendancelist (61).csv 05/11/2020

Open Downloads Folder

Status

Downloaded
Downloaded
Downloaded
Dawnloaded
Dawnloaded
Downloaded
Downloaded
Downloaded

Downloaded

Rajah 52 : Download Attendance

iii. Host/Owner boleh maklumkan kepada Members supaya dapat keluar dari Rooms atau
Organizers atau boleh bantu member > Remove from meeting di ruang senarai peserta.

Rajah : Penurusan Pesrta

m > Leave v

ﬁ] Su MOHD TAHAR
—
@j LILYSURAIYA BINT| RA.
participant

Suggd

@ NURAINI BINTI MOHD RASHID

@ suhana ismail
(]

Pengurusan Peserta

Bagi menguruskan
peserta secara
individu,anda boleh klik
pada 3 titik (...) di
hujung nama peserta
kemudian terdapat
beberapa pilihan fungsi
seperti:

1. Mute Participant

2. Pin

3. Sportlight

4. Mute anattendee
5.Remove from meeting
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1.12 CARA MUAT TURUN JAWAPAN PELAJAR SECARA PUKAL

1. Sila layari office.com dan sign in.

< CcC a
@ @ Gmal

office.com

% Apps 2 Maps @ YouTube

=. Microsoft | Office  Products v Resources ~ Templates  Support My account

@ Portal SPA - SPPA 3...

w* @ 0 » & :

T cidosbaru € akpk ™ atomy distributor

All Microsoft

&K Portal SPA - SPPA 3.0

Remote Learning in education. Learn more >

Welcome to Office

Your place to create, communicate, collaborate,
and get great work done.

Get Office

Sign up for the free version of Office >

2. Klik pada ikon Sharepoint @

Rajah 54: Sign-in Office 365

<« C & office.com/?auth=2 ® % 0O 0N @ :
# Apps @ @ Gmail B¥ Maps @B YouTube @ Portal SPA - SPPA3 K Portal SPA-SPPA30 T cdosbaru  § akpk * atomy distributor
S
Office 365 £ search & 7 &
- Recommended > -
MASURIA MOHD TAHAR edited t » You edited this MASURIA MOHD TAHAR edite =
L 2 ' & shago 2 o ' =4
L) =
NOTA CEPAT
u INGKAS E-LEARNIN PENULISAN MODUL RINGRAS
A TAKLIMAT DYGITAL EXAM
PENILAIAN SECARA ATAS TALIAN (PAIT IUN 2020)
POLITERNIK MERSING
< 3 ] POLTERNIK MERSING ] | L |
* Modul Teams_28122020_V1 SOALAN PALT Modul Teams co
pmjedumy-my.sharepoint pijedumy.sharepaint.con pmjedumy-my.sharepoint.c o
Recent  Pinned Shared with me Discover T Upload and open... ==
-] o
B3= A7LINA HAMDAN's OneDrive for Business » .. » MANUAL PALT ik
a¢] I

Rajah 55: Sharepoint
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3. Klik pada Teams yang berkaitan.

C @& pmjedumy.sharepoint.com/_layouts/15/sharepoint.aspx * O 0O » & :

Apps @ @ Gmail BN Maps @ YouTube @ Portal SPA-SPPA3... M Portal SPA-SPPA3.0 T cidosbaru € akpk @= atomy distributor

}3 Search in SharePoint 5‘};’* ’?

+ Create site + Create news post

Frequent sites

Following
m -
PERSONAL FINANCIALMA... . .
BUSINESS MATHEMATICS TESTING PALT pmj.edu.my Team Site
JUNE 2020
PERSONAL FINANCIALMA.. % ¢ ) Group
Group
PERSONAL FINANCIAL MA... * /@‘ You viewed Dec 30, Doc 2 4 (@‘ You viewed Printer Test Page 2 2 Flood is popular
& hoursago & on 12162020 —
PERSONAL FINANCIAL MA... * /@‘ You modified SOALAN PALT 5 2 HP_1is popular 2 3keyis popular
\\i hours ago — —
See all 2 Amir document is popular /! You viewed Printer Test Page 2 2 slash KEY is popular
i & on12/16/2020 a
Recent
pmi.edu.my Team Site 3 - E

https://pmjedumy.sharepoint.com/sites/BUSINESSMATHEMATICS)...

9:59 PM
y ; G
A Type here to search A G 30/12/2020 hE

Rajah 56: Team pilihan

4. Klik Site contents

< C & pmjedumy.sharepoint.com/sites/BUSINESSMATHEMATICSJUNE2020 “ QO 0O *» & i

Apps @ @ Gmail X Maps @ YouTube @ Portal SPA-SPPA3... JK Portal SPA-SPPA30 T cidosbaru € akpk e atomy distributor

SharePoint 2 Search this site ) )

¥ Not following

BUSINESS MATHEMATICS (JUNE 2020)

Private group R 35 members

Home “+ New v 03 Page details Published / Edit

Conversations

News Quick links

Documents
+ Add v

@ Learn about a team site

Notebook
@ Learn how to add a page

Pages
B
Class Materials
Documents Seeall
Site contents

= All Documents ~ @

Recycle bin Keep your team updated with news on your team site

From the site home page you'll be able to quickly author a news post —a... —

Rajah 57: Site contents
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5. Klik Student Work

< C' @ pmjedumy.sharepoint.com/sites/BUSINESSMATHEMATICSJUNE2020/_layouts/15/viewlsts.aspx?view=14 * 0O 0O M & :
i Apps @ Gmail ¥ Maps @ YouTube Portal SPA - SPPA3... M Portal SPA-SPPA3.0 T cidosbaru € akpk e atomy distributor
BUSINESS MATHEMATICS (JUNE 2020) % Not following
Private group K 35 members
Home = + New v A Site usage ‘1;‘ Site workflows 5:% Site settings ]E[ Recycle bin (0)
Conversations 3 Class Files Document library 3 12/30/2020 12:42 AM °
Documents 0 Class Materials Document library 0 8/12/2020 6:27 AM
Notebook 0 Documents Document library 4 12/30/2020 4:29 AM
Pages O Form Templates Document library 0 8/12/2020 7:13 AM
Class Materials & Site Assets Document library 313 12/30/2020 2:11 AM
Site contents O Student Work Document library 236 12/30/2020 5:55 AM
Recycle bin o Style Library Document Iibrary 0 11/2020 2:34 PM
Edit & Teams Wiki Data Document library 1 9/13/2020 7:40 PM

Rajah 58: Student work

6. Klik Submitted files

C & pmjedumy.sharepoint.com/sites/BUSINESSMATHEMATICSJUNE2020/Student%20Work/Forms/Alllitems.aspx w G 0N & :
Hoapps @ @ Gmail ¥ Maps @ YouTube @ Portal SPA-SPPA3.. MK Portal SPA-SPPA3.0 Th cidosbaru € akpk @ atomy distributor
£ Search this library = 3 ?
Yt Not following
BUSINESS MATHEMATICS (JUNE 2020)
Private group 2 35 members
Home T Upload v [H Editin grid view <3 Sync -+ = AllDocuments v v O
Conversations
Student Work
Documents
Shared with us [ Name Modified Modified By + Add column
Notebook '\‘Submiﬂed files 5 hours ago SharePoint App
Pages O “Working files r 2 5 hours ago SharePoint App
Class Materials
Site contents
Recycle bin

Rajah 59: Submitted files
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7. Klik “3 Dots” dan pilih download. Jawapan pelajar akan dimuat turun dalam format zip file.

<« C & pmjedumy.sharepoint.com/sites/BUSINESSMATHEMATICSJUNE2020/Student%20Work/Forms/Allitems.aspx?viewid=afoc3.. ¥ @ QO M & :

ppps @ @ Gmail E¥ Maps @ YouTube @ Portal SPA-SPPA3.. MK Portal SPA-SPPA3.0 T cidosbaru € akpk @ atomy distributor

SharePoint O Search this library < 33 ?
Yt Not followin
BUSINESS MATHEMATICS (JUNE 2020) ?
Private group A 35 members
Home T Upload v [ Editin grid view |& Share @ Copylink]l -+ | = AllDocuments v v @O ./
—~ N
Conversations xo Sync
Student Work > Submitted files 4 Download
Documents =
£5) Add shortcut to OneDrive

Shared with us D Name Modified id column

Export to Excel
N
“25DPM19F1011 5 hours ago
Notebook & Power Apps >
N
Pages 25DPM19F1036 3 hours ago 7% Automate >
N
. ~25DPM19F2002 5 hours ago 0 Alert me
Class Materials
. “25DPM19F2003 5 hours ago (2 Manage my alerts
Site contents
'\‘25DPM19F2004 5 hours ago SharePoint App
Recycle bin A
Rajah 60: Download
8. Klik pada This PC
< | This PC —
Computer View
<« v 4 = ThisPC » v U O Search This PC
~ Folders (7)
> 5 Quick access
.o 3D Objects Desktop ] Documents
> g* Dropbox ==
> | © @
> @ OneDrive - pmj.edu.my
Downloads Music Pictures
T~ smew ] . J =
> _J 3D Objects g
Videos
> [ Desktop g

> Documents
> g+ Downloads
D Music

~ Devices and drives (1)

Local Disk (C:)

33.1GB free of 117 GB

I

>

> &= Pictures

> ivideos

> & Local Disk (C)

> ¥ Network

Rajah 61: This PC
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9. Klik pada Downloads

MODUL RINGKAS E-LEARNING SIRI 1

= = | This PC X
Computer  View Q
« v | = ThisPC » v O O Search This PC
~ Folders (7)
s Quick access
.. 3D Objects Desktop 4 Documents
&> Dropbox | - i &=
| © ©
@ OneDrive - pmj.edu.my
Downloads Music Pictures
v = This PC @ —
_J 3D Objects
Videos
B Desktop m
Documents
J Downloads ~ Devices and drives (1)
Local Disk (C:
Jﬂ Music | ocal Disk (C)
2
&1 Pictures " 33,1 G8 free of 117 GB
m Videos
% . Local Disk (C)
¥ Network
Rajah 62: Download
H H H " £
10. Klik pada Files yang dimuat turun dan “extract” file.
L 2 < | Downloads x
Home Share View o
<« v 1 & » This PC » Downloads » v U P Search Downloads
[J Name Date modified Type Size
3 Quick access
~ Today (1)
e
&* Dropbox y ) X
@i OneDrive_2020-12-30 30/12/2020 10:05 PM Compressed (zipped)... 9,9¢p KB
@ OneDrive - pmj.edu.my

v W This PC

~ Earlier this week (3)

@ Inokreatif Q - Sebut Harga dan Tentatif Prog...  28/12/2020 10:14 PM

Microsoft Edge PDF ...

108 KB

11. Klik submitted files

Rajah 6'3: Extract to Folder

il = B Extract OneDrive_2020-12-30 — X
Home Share View Compressed Folder Tools o
&« =~ 1 .} > This PC » Downloads > OneDrive_2020-12-30 » v D S Search OneDrive_2020-12-30

~
[] Name Type Compressed size Password pr.. = Size A
5t Quick access
Submitted files File folder

23 Dropbox

@ OneDrive - pmj.edu.my

= This PC
¥ 3D Objects
B Desktop

= Documents
JF Downloads
J5 Music

= Pictures

1B videos

% Local Disk (C:)

& Network

Rajah 64: Submitted files
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12. Semua jawapan pelajar akan dimuat turun di dalam folder nombor pendaftaran masing-masing. Click
pada folder untuk menanda.

5 Extract Submitted files - X
Home  Share  View  Compressed Folder Tools (%]
&« v > This PC » Downloads » OneDrive_2020-12-30 » Submitted files > v U 2 Search Submitted files
~
O Name Type Compressed size Password pr...  Size A
st Quick access
25DPM19F1011 File folder
&2 Dropbox y
& Do 25DPM19F1036 File folder
@ OneDrive - prjedu.my 25DPM19F2002 File folder
25DPM19F2003 File folder
= This PC 25DPM19F2004 File folder
B 3D Objects 25DPM19F2005 File folder
B Desktop 25DPM19F2006 File folder
&=/ Documents 25DPM19F2007 File folder
& Downloads 25DPM19F2008 File folder
. 25DPM19F2010 File folder
b Music
o 25DPM19F2011 File folder
&=| Pictures
25DPM19F2012 File folder
Vid
B videos 25DPM19F2013 File folder
& Local Disk (C) 25DPM19F2014 File folder
¥ Network 25DPM19F2015 File folder
25DPM19F2016 File folder
25DPM19F2017 File folder
25DPM19F2018 File folder
25DPM19F2019 File folder
25DPM19F2020 File folder
25DPM19F2021 File folder
25DPM19F2022 File folder
25DPM19F2023 File folder
v

Rajah 65: All Submitted folders

13. Sekiranya terdapat lebih daripada 1 folder Version di dalam folder jawapan pelajar, pilih Version yang
paling tinggi.

=l B Extract PALT - X
Home  Share  View Compressed Folder Tools (%]
« v > ThisPC > Downloads > OneDrive 2020-12-30 (1) > Submitted files > FAIZAH ESKAK > PALT > N J) O Search PALT
[ Name Type Compressed size Password pr..  Size q
s Quick access
Version 1 File folder
32 Dropbox ’ ;
% Drop Version 2 File folder
@ OneDrive - pmj.edu.my Version 3 File folder
Version 4 File folder
= This PC Mesions ool
Version 6 File folder

¥ Downloads
D Music

&=/ Pictures
B videos
% Local Disk (C)

& Network

Rajah 66: Latest version
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1.13 CARA MENANDA JAWAPAN PELAJAR SECARA DIGITAL

Pelbagai cara untuk kita menanda tugasan atau jawapan pelajar dengan menggunakan pelbagai

perisian digital ink di pasaran intenet.

1.13.1 PERISIAN WONDERSHARE PDFELEMENT

Salah satu perisian yang kami akan kongsikan ini adalah Wondershare PDFelement. Anda boleh
cuba ikuti langkah-langkah dibawah untuk menyiapkan tugasan anda bagi menanda atau

mencoret apa-apa yang perlu. Jom kita cuba sekarang!

1. Layari pdf.wondershare.net dan click “try free”. Proses “install” bermula.

< I (& & pdf.wondershire.net I OO % QO 0 » & :
o atomy distributor

i Apps @ Gmail B Maps @ YouTube @ Portal SPA - SPPA 3.

Business Education Resources Downloads CONTACT Qg
SALES

X Portal SPA- SPPA3.0 T cidosbaru € akpk

Product
Tour

HOWEVER Yol .
- PR 1
oWNIT

ke control of your work With the easiest way
to make PDF forms atjd documents.
BUY NOW

Rajah 67: pdf.wondershare.net

B Wondershare PDFelement
v

TRY FREE 58
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2. Selesai “install’, click ikon WonderShare pdf element pada desktop.

e
histRE

Rajah 68: Selesai install
3. Klik ikon Open files.

B* Wondershare PDFelement

€& Back ™ BuyNow Logln
Good evening!

= Fr an a 5|

Open files Combine PDF Optimize PDF OCR PDF Convert PDF

Create PDF Batch PDF

/ .'—,

Rajah 69: Open files
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4. Pilih lokasi file jawapan pelajar disimpan dan pilih jawapan pelajar untuk ditanda.

I* Wondershare PDFelement 3

€ Back Log In
l_] Open X
« v 4 B > ThisPC > Desktop > v o £ Search Desktop
Organise ~ New folder = - [ o
AZLINA 790721~ == ﬂ
LAIN-LAIN — |
= CR PDF Convert PDF
& This PC N
_§ 3D Object: =
s Jects Type: PDF File
B8 Desktop gambar 52 PENILAIAN nama haiwan soalan Size: 34.7 KB
. ALTERNATIF matematik ifiod: .
& Documents Date modified: 11/8/2020 9:18 AM
J+ Downloads
JS Music
&=/ Pictures
B Videos
& Local Disk (C)
v
File name: ~ ‘ pdf files (*.pdf) >
» .
.——L «

Rajah 70: Choose files

5. Klik Tab Comment dan pilih icon pencil.

B® Wondershare PDFelement ] A = %

File Home Help dit Convert  Tool View Form Protect Page ™ BuyN Log In

Dec 30, Doc 2.pdf

We detect this is a scanned PDF, and recommend you perform OCR, which enables you to copy, edit and search text from scanned PDF documents. Perform OCR (Do x

- S O. E T @ ’ i é J; - Keep tool selected €@

Homa ' SITt HuRMP)IHAK BT MutmAD poc2y

HO mavie @ 25 bem g 2012

Rajah 71: Comment files
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Mula proses menanda bermula.

B® Wondershare PDFelement OB B8 @ =

File Home Help Comment Edit Convert  Tool View Form Protect Page B Log In
4 U & =. O o 7 . B T @ y 4 L 3. Keep tool selected €@
Dec 30, Doc 2.pdf * X |+

We detect this is a scanned PDF, and recommend you perform OCR, which enables you to copy, edit and search text from scanned PDF documents. @ X
Homa : SITt HuRMPA)IHAK BT MUHAMFAD POS2Y

HO marvie @ 25 bem 1a 2012 L

U dguu

Rajah 72: Proses menanda

Bagi menyimpan fail yang telah siap ditanda. Anda perlu klik menu File.

B \Wandershare PDFelement OR 8 @ =

Home Help Comment Edit Convert Tool View Form Protect Page Buy N Log In
- g 8 =. D O 7 ro - E T @ ﬁ i é g; < Keep tool selected ~ €»
¥ Dec 30, Doc 2.pdf * X |+

We detect this is a scanned PDF, and recommend you perform OCR, which enables you to copy, edit and search text from scanned PDF documents. @ X
Homa ' SIT1 HuRMPAIHAKE RT MUutAmAD poc2y

HO Mmarvie | 25 bpmi g 2010 =

U uuu

Rajah 73: Proses menanda

42| Page



MODUL RINGKAS E-LEARNING SIRI 1

8. Kemudian, pilih Save As.

™ Wondershare PDFelement D

File Home Help Comment Edit Convert Tool View Form Protect Page 4 Log In
E Open o 2 '._|O = E T @ ’ t é &_ e Keep tool selected 4@
®© Open Recent >
& Open Cloud »
s 5 mend you perform OCR, which enables you to copy, edit and search text from scanned PDF documents. @ .
coe MACSITE HURMPHAR BT MUutAmAd pocay
I [E SaveAs Ctrl+Shift+S I
@ Share >
2
C et okt 35 bemiarroly
©  Print Ctrl+P =
Properties
it Preferences

' = .
" |

Rajah 74: Save as
9. Klik Continue to try.

I® Wondershare PDFelement [

File Home Help Comment Edit Convert Tool View Form Protect Page ™ BuyNow Lloglin
u‘ Q S' = D O 7 = = OGS = = = é } Keep tool selected €

P30 Desetoprn i) + Subscription permissions

We detect this is a scanned PDF, and recommend you p ?DF documents. Perform OCR (Do X
- H a ma d S | Save document without trial watermark | p_ogw
m Trial version saves documents with trial watermark
No document limit for converted
documents

.
@ ) y'l WWH l Trial version saves documents limited to 5 pages

( 7'\
=4 .:
The trial version does not support the use of the OCR

function
> 4

=~ No page limit for batch data extraction

F.

¢

Support document to perform OCR text
recoghition

E

The trial version of batch data extraction is limited to

: a maximum of 2 files

Sign In

Rajah 75: Continue to try
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10. Pilih lokasi untuk save file jawapan pelajar yang sudah ditanda. Kemudian, Klik Save.

I® Wondershare PDFelement (s ] B @ =

File Home Help Comment Edit Convert  Tool View Form Protect Page ™ BuyNow Logln
B save As X , ,i é g; - Keep tool selected ~ €@
¥ Dec M « DPB 20053 .. » Version1 v O R Search Version 1
Organise * New folder @  xt from scanned PDF documents. Perform OCR Do X
ao »
A s

® This PC Name Date modified JH‘Hm m mz\/
m B 3D Objects B Dec 30, Doc 2 30/12/2020 11:30 PM ;

B Desktop a Dec 30, Doc 2-Copy 30/12/2020 11:37 PM
E 5% Documents
L(/I' JF Downloads

b Music
Q | Pictures

B Videos

% Local Disk (C)

[ — 4 i< 2 4

Save as type: PDF Files(*.pdf) ~

~ Hide Folders Cancel

Rajah 76: Pilih lokasi Save File
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1.13.2 PERISIAN ANNOTATE TOOLSYANG LAIN

Selain itu, skrip jawapan pelajar boleh juga ditanda menggunakan annotate tools yang lain
seperti berikut :

a) Xodo
. A
=. Microsoft | Home Microsoft 365 ~ Windows ~  Xbox & Games ~  More + All Microsoft + P = EN « /\R,)
H H Free
PDF Reader - View, Edit,
Get
1 Annotate by Xodo
- Xodo Technologies Inc. * Productivity A\ See system requirements
PDF Reader - View, Edit, Annotate by Xodo is an all-in-one
PDF reader and PDF editor
« Free! No ads, no in-app purchases
More
LAR C[ER
Overview System Requirements Related
Rajah 77: Xodo PDF
b) Kami
& 8- & chrome.google.com/webstore/detail/kami-extension-pdf-and-do/ecnphlgnajanjnkcmbpancdjoidceilk?hl=en % QO 0 * & :
2oApps @ @ Gmail B Maps @B YouTube @ Portal SPA - SPPA3 K Portal SPA-SPPA30 Th cidosbaru € akpk =™ atomy distributor
"~ chrome web store ¢ azlinahamdan79@gmail.com w

Home > Extensions > Kami Extension - PDF and Document Annotation

0 Kami Extension - PDF and Document Annotation

Offered by: kamihg.com
% %% W 8587 Productivity = & 7,000,000+ users

# Works with Google Drive | @ Runs offline

Overview Reviews Support Related

o »

kami Kami for Remote Learnj L
Wbm' ilor Watch later ~ Share

Rajah 78: Kami

Remove from Chrome
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c) Adobe Acrobat DC

L ¥ (6 @ acrobatadobe.com/sea/en/acrobat/features.html?sdid=8WLD564S8tmv=search8ef_id=CjwKCAIAS7D_BRAZEIWAZcfCxQq...

#oapps @ @ Gmail B Maps B YouTube @ Portal SPA-SPPA3.. @K Portal SPA-SPPA30 fh cidosbaru € akpk == atomy distributor

A

Features & Tools Business Solutions Free Trial

ADOBE ACROBAT

A

Discover all the things your PDF

Mobile Apps Learn & Support

can do.

Adobe Acrobat DC helps you keep business moving. Convert, edit, share, and sign
PDFs. Explore all the features and tools below.

Start free trial

Buy now

* 0o n & :

Sign In

Rajah 79: Adobe Acrobat DC

d) Microsoft Edge. Open with file menggunakan Microsoft Edge.

E Newtab X | B nama haiwan pdf x |+ = =
O © File | C/Users/Azlina/Dropbox/My%20PC%20(DESKTOP-1PCJS4N)/Desktop/nama%20haiwan.pdf = @ %
1 | ofd — 4+ @ = A) Read aloud ¥ Draw ~ W Highlight ~ & Erase fe] 173 »
Nama: Hari:

Kenal pasti

Bulatkan dan tulis nama haiwan tersebut dalam
ruangan yang disediakan.

haiwan yang tinggal di dalam air.

ikan

LA

f

/[1 j sofong

S
=
=

N —
§

kuda laut

Rajah 80: Microsoft Edge
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e) Pdf annotator lain yang boleh dimuat turun melalui Playstore atau Apps Store (sekiranya
menanda menggunakan hanphone/tablet yang sistem operasinya jenis Android atau iOS.

f) Atau pdf annotator lain yang sesuai di telefon bimbit pintar.

D =R 65% @ 1 07:29
< annotate pdf Q ¢
X 4.5+ % Premium

View and Highlight PDFs

Xodo PDF Reader & Editor

Xodo Technologies Inc.
B Update

b

=

Foxit PDF Reader Mobile - Edit ...
Foxit Software Inc. = Productivity
4.6« 68 MB S5M+

@

Adobe Acrobat Reader: PDF Vi...
};?F Adobe - Productivity
4.6% 47 MB 500M+

iMarkup: Text, Draw & Annotat...
Winterso Team -+ Tools
4.5% 92MB & 100K+

PDF Reader - Read & Editor PD...
Toolbox Mobile - Productivity
4.5% 12 MB 500K+

Smallpdf
Smallpdf - Tools
4.5% 26 MB [E 1M+

PO«

Rajah 81: Annotate di OS Android

47| Page



MODUL RINGKAS E-LEARNING SIRI 1

g) Atau pdf annotator lain yang sesuai di tablet atau telefon pintar 10S.

1:38 PM Fri1Jan =0 760%m )

Filters v Q, annotate (] Cancel

PDF Editor by Desyg... & GoodNotes 5
Edit everything in any PDF! GET — MNote-Taking & PDF Markup RM34.90
L8 .8 & &+ -App Purchases L8 . 8.8 8 ¢

Replace, delete & add anwthing.
Fully Edit PDF files Ratate. i and tro elemers

The cedy ape that ets you modiy anything. Modity colours, fonts, bryer order.

Annotate - Text, Emgj... A STORY
Photo & Video GET A love letter to handwritten note
% Y % K Y7 The story behind the reputable GoodNotes.

Work
Cagture snd annctate Mighligh mhas's imporiant
any phots n vecandy and protent what's pervonal

Flexcil - PDF, Annotat... PDF Viewer - Annota...
‘ Note-taking & markup for s... GET % Powerful Editor, Fill & Sign GET
8 & & & ¢ 1 8 & & & 4 n-App Purchi

B33

MR AEA ML Y :
E Today f Games g Apps é Arcade Q Search

Rajah 82: Annotate di OS Android
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h) Annotate yang sudah tersedia pada komputer tablet iPad.

1:30 PM Fri1Jan

Done 25DDT18F2076 (13 of 104) @ @

FPOLIT&I<KMNil<

vvvvvvv

DFN 6033
OPEN SOURCE SERVER
ADMIN

PRACTICAL TASK 1
| NAME | MOHAMMAD SYADIQ BIN ZAMRI
MATRICNO 25DDTI8F2076 /—V
CLASS DDT4NW2
///LEC'I:I\]RF PN ?}/A BINTI MOHD TAHAR M
i ' b [ 0 t '
PR e
I\ ! - 000 _ 5
: oo o
VIR YA | [\A)-\A/ﬁ) D\"[

Rajah 83: Annotate Ipad

' Nota kaki:
Rujukan lain boleh dilayari dipautan ini juga...selamat mencuba!

https://www.imore.com/best-pdf-apps-ipad
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